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Meeting Minutes 
PTASC 2017-2018 

_________________________________________________________________________ 
Date : 7, September 2017      Time: 8.10 am 
Venue :  MPR/KIS 
 
Present:  
Steering committee 
Nicole Gervasi   NG 
Anne Le Goff   ALG 
Brigitte Le Meur  BLM 
Ling Yuan   LY 
Jenny Ngu   JN 
Pauline Ma   PM 
Tang (aka Jenny) Fang TF 
Ivy Yap   IY 
Milena Salgado Lynn  MSL 
 
Teacher/Staff 
Alan Connah   AC 
 
 
Minutes Taken By: 
MSL 
 

 
 

ISSUE ACTION/DECISION 

FOLLOW UP 
(ACTIONS 
TAKEN AND 
BY WHOM) 

1.0 Attendance/Apologies   

    

1.1 Martini Tahir (MT) and Chin Li 
Kian (aka Kelly: CLK) sent 
apologies. 

Apologies accepted N/A 

1.2 AC apologised for the absence of 
the Student representatives, Board 
of Management (BoM) 
representative and Teacher 
representative.  
Elections/nomination of Student 
and BoM representatives will 
happen in the coming weeks. 

AC will keep encouraging teachers to 
volunteer for the PTA SC. 

 

    

2.0 Approval/Ratification of 
previous meeting minutes  

  

2.1 AC acknowledged having 
possession of previous meetings 
minutes. 
Minutes must have AC approval to 
be ratified by the PTASC. 
Ratified minutes must be sent to 
Sarah Burns (SB) for uploading to 
website. 

AC to speed up the reading and 
approval of previous minutes. 

 

3.0 PTA Treasurer Report   
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3.1 JN presented handouts on the 
financial summary, a petty cash, a 
balance sheet and an income 
statement for the period of 
01.06.17 to 31.08.17 
See attachment to this minutes. 

  

3.2 JN presented a 2017-2018 budget 
planning for discussion. 
See attachment to this minutes. 

Appreciation to the School and to NG 
for sponsoring the “Welcome Gift 
Hamper” for the new teachers, and the 
PTA coffee morning. 
 
The coffee morning hosted by the NFT 
was also partially sponsored by NG. It 
has been recommended to set a budget 
of RM500.00 for the next event. 
 
The school will attempt to reimburse all 
claims by the Story Sacks Team. PTA 
will attempt to cover the remainder of 
the claims. 

 

    

4.0 Upcoming events   

4.1 Deepavali. 
 
It had been suggested to have the 
school decorated for this festivity. 
 

MSL was approached by some 
members of the Indian community 
inquiring about a “food sharing – type” 
celebration.  
 
AC and PTASC are supportive of this 
as long as the Indian community take 
the lead in organising it. 
A possible date would be on the 26th or 
27th October.  
 
AC to confirm the date with NG. 
Children can wear traditional outfits.  
An area in the entrance walkway can be 
designated for specific decorations. 
 
MSL to get back to the Indian 
community with the message of dates 
and organisation and to gain insights on 
the type of food/decoration and aid from 
the PTA needed. 
 
If no event can be organised, the 
festivity will be marked by decorations 
only. The date to set decorations is 
TBC, likely on October 23rd. 
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4.2 Meet & Greet Parents and Staff 
Evening. 
 
A cocktail-type event had been 
suggested previously but no 
decision was made. 

MSL was approached by parents 
inquiring about a “Meet the teachers” 
event. 
 
AC described last year’s event. Large 
potluck on a Friday night, running from 
6.00 – 9.00 pm. Timing and 
commitment (catering) was complicated 
for the teachers. Alcoholic beverages 
were allowed under a strict “no children 
policy”. 
 
NG proposed a shorter length event, 
providing only canapes and limited 
beverages. Tentative date on the 19-
20th, from 5.30 to 7.00 pm. 
 
AC to gain insights from teachers. 
NG to get information about how the 
beverages were organised for the 
previous event. 
 
If the event is confirmed, the school will 
provide the canapes through the 
school’s canteen. AC to speak with the 
owner. 
 
Beverages (alcoholic, water and soft 
drinks) to be provided by PTA. PM, JN 
and NG to get quotations/information. 
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4.3 International Day 
 
Confirmed as on the 6th of 
October. 

AC detailed the previous year’s event. 
Main issues to consider: 

- Food stalls. Coordinated by 
PTASC, led by 
communities/nationalities. 

- Centralized finances (as 
presold tickets/tokens). 
Produced by PTASC, sales led 
by PTASC. Note: must not be 
easily falsified!  

- General decorations. 
Coordinated by PTASC, led by 
communities/nationalities. 

- Hampers for silent auction. 
Coordinated by PTASC, 
purchased and donated by 
communities/nationalities. 

- Student activities. Organised by 
the student council. PTASC to 
decide on the percentage of 
earnings to be returned to 
them. 

- Centralized drinks sales. Led by 
PTASC. 

- Entertainment: Organised by 
the school. 

 
Teachers and staff will be involved 
before but especially during the day (i.e. 
childminding, leading activities, 
manning stalls) 
 
No outsiders allowed for stalls. 
 
PTASC to help organising each 
community/nationality. 
NG to get information on school 
demographics (No. of nationalities, 
Countries, no. of children/nationality).  
AC to review what information was 
given to the PTASC for the previous 
event (names, phone numbers emails?) 
NG to read documentation on the 
previous year’s event. 
 
PTASC to find last year’s community 
leaders and invite them to take the lead 
again this year. 
 
No food will be restricted but detailed 
labelling will be required to ensure the 
safety of children with allergies and/or 
religious constraints. 
 
Next meeting to run this event: 15th 
September, 8.00 am. Venue TBC. 
 

 

 
Next meeting: October 2nd, 2017 - TBC  
The meeting adjourned at 9.50 am. 


