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Friday 30th September 2016	
 

PTASC Members: Amanda Garside (AG) Chair; Marjorie Lepetit (ML) Treasurer,  
Mary Earlam (ME) Secretary; Elmine Knight (EK); Esther Lau (EL) Kim So young (KSY) 
Teacher Representative: Alan Connah (AC)  
BoM Representative:  Aaron Cowan (ABC) 
Student Representative: Simone Knight (SK); Sam Sathya (SS) 
 
1. Acceptance of Minutes: 1 July 2016 

Action  Responsibility 
Accepted and agreed. 
To be forwarded to Sarah Burns for the Website. 

ME 

 
2. International Day 

The majority of the meeting was spent discussing details for International Day which 
was to be held on 14th October 2016.   
 
The following decisions were made: 
- Vouchers would be sold in RM1 denominations in books of 10.  They would be 

individually stamped and would be non refundable. Vouchers would be sold every 
morning week commencing 10th October and throughout the day on Friday 14th 
October. 

- A timetable for the days activities was circulated in the meeting by AC.  
- The international parade would take place from 8.15am onwards and would be in 

class groups.  The parade is being organised by the school and the format is at 
their discretion. 

- Set up time for stall holders would be 10.20am after break time.  No food would 
be on sale until 11.20am which was primary lunch time. 

- Flags would be displayed around the school rather than held by nationality groups 
- Parents would be invited to watch the parade but tea and coffee would not be 

available. 
- All food would be sold and there would be no free food available to ensure 

consistency across the stalls. 
- No drinks would be sold by individual stall holders.  The PTASC would sell drinks 

and ice creams. 
- Hot drinks would not be served and stall holders will be asked not to bring in 

kettles to boil water as this is a safety issue. 
- Student representatives had previously agreed to increase the stalls from 4 to 8 

and were now asked to increase from 8 to 12.  They agreed that the Secondary 
Student Council would take 75% of their takings and buy their own prizes.  They 
will donate 25% to PTA fundraising. 

- Stall holders will be asked to ensure that their stalls are pork free 
- Parents will be asked to lend canopies if they have them 
- Students will be asked to dress in their national dress or their country colours 
- Stall holders wil be asked to avoid using Styrofoam and where possible recycling 

bins would be set up around the playground. 
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Action  Responsibility 
ME to meet AC on 4.10.2016 to discuss arrangements of stalls 
and logistics of the day 

ME 

Coordination of Food Stalls  EL/ KSY 
Parent Led Activity Stalls ME 
Student Led Stalls EK 
Hampers EK 
Ice creams, drinks and vouchers. AG/ ML 
Voucher sales Whole Team 
Cancellation of School Lunches ME 
Communication to parents and stall holders ME 
ME to talk to Techla about securing all flags ME 

 
 
3. Preparation for Annual General Meeting 

It was confirmed that the date for the AGM was Wednesday 2nd November.  The 
Notice of the AGM and Agenda must be sent out no later than 12th October.  Notice of 
any changes to be made must be sent out by 26th October. 

 
AC agreed that the school would organise refreshments for parents and staff in 
attendance. 

  
Action  Responsibility 
Preparation of Notice and Agenda, calculate quorum, produce 
register for parent and teacher sign in, produce nomination 
form and ballot paper, book room and coordinate seating 
arrangements. 

ME 

AC to request that the School provide refreshments AC 
Formal Notice and Agenda to be sent out on 12.10.2016 ME 
 
 

4. PTA Constitution 
AG had proposed three main changes to the Constitution.  These were in regard to 
increasing membership in the PTA, changing the wording regarding the need to hold 
an EGM; changing the nationality representation percentage and a few minor things 
in terms of grammar and spelling mistakes.  It was noted that these changes would 
need to be sent out via a notice no later than 26th October.  7 days prior to the AGM.  
It was agreed that these changes would be sent to the BOM for approval at their 
meeting on 11th October. 

 
Action  Responsibility 
Propose changes to constitution to be sent out to parent body 
on 26.10.2016 

AG 

 
 
5. PTA Initiatives – Green School 

AC reported that this initative had been discussed at length at the Senior 
Management Team meeting.  It had been decided that although this is an extremely 
important initiative the school do not currently have the capacity to take this on.  An 
initiative of this nature needs to be driven from within the School and the teachers are 
currently not able to take this on.  There are several new members of staff this 
academic year and it is hoped that this initiative will continue to be discussed within 
school with an aim to pursuing it in future years. 
 

6. BoM Liaison Report 
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ABC had left the meeting early and therefore a report was not given. 
 
7. Any other business 

AG asked if a teacher representative had been identified for the PTA.  It was reported 
that this vacancy had not yet been filled. 
 

8. Date of Handover meeting 
4th November 2016  

 
 

 


